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The below mentioned instructions are to be followed while 

submitting the PECFAR proposal using the IGSTC 

Application portal. 
 

 PECFAR proposal requires two users/applicants to fill the application, one from 

India and one from Germany. 

 Users should register through the IGSTC application portal. Primary Applicant 

initiates the process of proposal submission. 

Primary Applicant shall register himself/herself and fill up the fellowship details 

project details 

 Primary Applicant shall register himself/herself and fill the basic project details 

(e.g. title, duration, acronym, abstract, keywords etc.) 

 Primary Applicant must add the other Paired Member in Pairing Details, who is 

already registered on the IGSTC portal. 

 

 Each member of the pair will receive individual emails with login 

   credentials to fill up their details. 

 The proposal can be saved at any stage, and it will be in “Draft” form in the 

dashboard.  

 Users CANNOT make any further changes once the primary applicant completes 

the final submission of the proposal. 

 The pdf of the submitted proposal will be available in the IGSTC Dashboard for 

view / download. 

 



Steps: - 

 

1. Create a new account if you are a first-time user. Click on “Sign Up” button. 

2. After clicking on “Sign Up”, you will be redirected to Registration Page. 

 



 

3. Fill out the registration details as mentioned in the form and click on “Register” 

button. 

 

Note: - 

First Name & Last Name – Alphabetic fields. Name should be the same as 

mentioned on other documents. 

Institution Organization – Alpha-numeric field. Enter the name of your company or 

organization you are associated with. 

Email Address – Alpha-numeric field. The email address should contain 

“xyz@domainname.com” 

Password – Alpha-numeric field. It should contain, A capital le􀆩er (Upper case), A 

small letter (lower case), A number (0-9), Special Character, the length of the 

password should be minimum 8 characters and maximum 15 characters. 

 

 



4. Once user register, you will receive a verification email. Click on “Verify Email” 

button to verify your Email. 

 

 

5.Users need to click on the verify email button and will get redirected to the verified 

email notification. 

 
 

6. After clicking on the OK button, the user will get redirected to the login page. 



 
 

 

7. Users need to enter the required credentials to login to the IGSTC portal and will 

get redirected to the programmes page. 

 
 

8.Users will choose the PECFAR programme and click on “Apply” button, will get 

redirected to the application page. 



 

 

 

 

 

9.Primary User will get redirected to the “Pairing Details” page and fill up the 

mandatory details of his/her own and for the paired applicant also, click on the “Save 

& Next” button. 



 
 

10.Once the paired applicant’s details are filled, a mail shall be sent to the paired 

applicant’s registered mail 

 
 

 11. Primary Users will now move to the “Personal Information” page and fill up the 

mandatory details. Click on the “Save & Next” button. 



 

 
12. Users will now move to the “Parent Organization Details” page and fill up the 

mandatory details. Click on the “Save & Next” button. 

 



 
 

14.Users will now move to the “Education Details” page and fill up the mandatory 

details. Click on the “Save & Next” button. 



 
 

 

15. Users will now move to the “Employment Details” page and fill up the mandatory 

details. Click on the “Save & Next” button. 



 
16. Users will now move to the “Achievements” page and fill up the mandatory 

details. Click on the “Save & Next” button. 

 
 

 



17. Users will now move to the “Fellowship Details” page and fill up the mandatory 

details. Click on the “Save & Next” button. 

 

 



 
 



 
 

 

 



18. Users will now move to the “Attachments” page and fill up the mandatory details. 

Click on the “Save & Next” button. 

 



19. Users will now move to the “Declaration” page and fill up the mandatory details. 

Click on the “Save & Next. 

 

 

20. Users will now move to the “Review and Submit” page and click on  “Save As 

Draft.” 

 

21. After the primary user submission, a pop up appears asking the primary user to 

“Please ask your partner to fill all their details.” 



 
 

22. After the user clicks on the pop up, user need to go to the home page.

 

23. Once the user goes to the home page, he/she can see the status of the 

application as “Draft” & can see the button “Edit”. 

 



24. Now the same process for filling the application form needs to be done by the 

secondary/paired applicant. 

 

25. After the secondary/paired applicant submits their part, only then the primary 

applicant shall be able to do the final submission of the overall application. 

 

26. After final submission, the user will get redirected to the home page and shall be 

able to see the status of the application “View” & “Download”  

 button shall be used to see and download the submitted application.

 

 


