USER GUIDE
FOR
PECFAR

The below mentioned instructions are to be followed while
submitting the PECFAR proposal using the IGSTC
Application portal.

e PECFAR proposal requires two users/applicants to fill the application, one from
India and one from Germany.

e Users should register through the IGSTC application portal. Primary Applicant
initiates the process of proposal submission.

Primary Applicant shall register himself/herself and fill up the fellowship details
project details

e Primary Applicant shall register himself/herself and fill the basic project details
(e.g. title, duration, acronym, abstract, keywords etc.)

¢ Primary Applicant must add the other Paired Member in Pairing Details, who is
already registered on the IGSTC portal.

e Each member of the pair will receive individual emails with login
credentials to fill up their details.

e The proposal can be saved at any stage, and it will be in “Draft” form in the
dashboard.

e Users CANNOT make any further changes once the primary applicant completes
the final submission of the proposal.

e The pdf of the submitted proposal will be available in the IGSTC Dashboard for
view / download.



Steps: -
1. Create a new account if you are a first-time user. Click on “Sign Up” button.
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2. After clicking on “Sign Up”, you will be redirected to Registration Page.
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3. Fill out the registration details as mentioned in the form and click on “Register”
button.

Note: -
First Name & Last Name — Alphabetic fields. Name should be the same as
mentioned on other documents.

Institution Organization — Alpha-numeric field. Enter the name of your company or
organization you are associated with.

Email Address — Alpha-numeric field. The email address should contain
“xyz@domainname.com”

Password — Alpha-numeric field. It should contain, A capital le(Jer (Upper case), A
small letter (lower case), A number (0-9), Special Character, the length of the
password should be minimum 8 characters and maximum 15 characters.
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4. Once user register, you will receive a verification email. Click on “Verify Email”
button to verify your Email.
Sandbox: IGSTC - Registration and other details inbox =

org noreply@igstc.org via | &1-plyveag ind142s.bnc. sandbox salesforce.com FriJan 16 154PM (I2daysago) €
to aayushiutilitarian+ifuattesting linde@gmail.com +

Dear Prof. ifuat testinglinde,
Thank you for registering for IGSTC. Please click the link below to verify your email.

In case,you are unable to click on the above button, click here: indo-germansciencetechnologycentre—vatdev.sandbox my. salesforce-sites.com/A pplicantDashboard EmaifVerification?id=
003e1000003Y6S;

Kindly complete the application once you have verified yourself. *Please note that you need to log in again after verifying.

Below are the credentials to access and Complete your Application Submission: asyush 1 ufitar ; m Tesi@12345

SN

5.Users need to click on the verify email button and will get redirected to the verified
email notification.

Thank You!

Your email has been verified Successfully.

6. After clicking on the OK button, the user will get redirected to the login page.
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7. Users need to enter the required credentials to login to the IGSTC portal and will
get redirected to the programmes page.
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8.Users will choose the PECFAR programme and click on “Apply” button, will get
redirected to the application page.
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9.Primary User will get redirected to the “Pairing Details” page and fill up the
mandatory details of his/her own and for the paired applicant also, click on the “Save

& Next” button.
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10.0nce the paired applicant’s details are filled, a mail shall be sent to the paired
applicant’s registered mail

Dear pecfar test987,

Greetings from the Indo-German Science & Technology Center{IGSTC)
You have been added as an applicant from Germany for Paired Early Career Fellowship in Applied Research(PECFAR).

Please click the below link to verify your email.

In case.you are unable to click on the above button, click here:

11. Primary Users will now move to the “Personal Information” page and fill up the
mandatory details. Click on the “Save & Next” button.
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12. Users will now move to the “Parent Organization Details” page and fill up the
mandatory details. Click on the “Save & Next” button.
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14.Users will now move to the “Education Details” page and fill up the mandatory

details. Click on the “Save & Next” button.
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15. Users will now move to the “Employment Details” page and fill up the mandatory
details. Click on the “Save & Next” button.



-0 o O e e

Pairing Dalais Forsonal Parant Educalional Employmant
Infiormation Crganizaton Cuaifications Diedzils
Diails
L J
Achiavamans Fadowship: Ditails Afachments Dol Raview ard
Suamil

™ iy O g @l than Iy b subimit IF e probiam st

Kindly add your employment details in reverse chronglogical order
From [DOMMY YY) To |DOMMY Y YY) Poaition Organizaticn* Mature of Works [+]

2012 20 202 CEQ mil m ﬂ

Previaus " Savve and Maxt

16. Users will now move to the “Achievements” page and fill up the mandatory
details. Click on the “Save & Next” button.
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17. Users will now move to the “Fellowship Details” page and fill up the mandatory
details. Click on the “Save & Next” button.
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18. Users will now move to the “Attachments” page and fill up the mandatory details.
Click on the “Save & Next” button.
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in a pdf with maximum size of 1 MB

@ Kindly upload all the documents
@ Click on upload button te upload the documents

is a problem in submitting, kindly press "CTRL#Shift+R" in one go and then try to submit. If the problem still
sis, then contact us.

Proof of Date of Birth.* Educational Qualification certificates
Choose file | MxtGe... 1 (1).pdf Upload Choose file | if cong... (1).pdf Upload View
@ Uploaded @ Uploaded
Me Objection Certificate/Endorsement letter from the present crpanization of
the applicant.*
Choose file | Untitle...eet1.pdf Upload
@ Uploaded

Froof of EmploymentExperience ceificate.”

Choose file | Untitle...eet1 pdf Upload

@ Uploaded



19. Users will now move to the “Declaration” page and fill up the mandatory details.
Click on the “Save & Next.
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Submit

@ Click on upload buttan to upload the Signature
@ |fthere is a problem in submitting, kindly press "CTRL+Shift+R” in ane go and then try to submit. If the problem still
persists, then contact us.

DECLARATION

| pecfari test123indian thereby declare that the information furnished above is true, complete and correct fo the best of my knowledge
and belief. | understand that in the event of my information being found false or incorrect at any stage, my fellowship / award shall be
liable to cancellation / termination without nofice or any compensation in lieu thereof.

Signature (jpgijpeg. Max 1 Mb)*

ShUkeIE Choose file | sharedi...37.965jpg | Upload

20. Users will now move to the “Review and Submit” page and click on “Save As
Draft.”
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Submit
NOTE

@ Both the fellows (from India and Germany) must individually complete their part of the application within the same application.

@ If you wish to make any changes in the application, you may do so before final submission.

@ The final submission of the application will be done by the Primary applicant only.

@ liis the responsibility of the Primary applicant to make sure that the application is completed by his/her pariner before final submission.

@ Once submitted, the application cannot be further edited.

@ Applicants must strictly follow the instructions given for application submission. Failure to do so may result in cancellation of the application.
[ ]

If there is a problem in submitfing, kindly press "CTRL+Shift+R" in ane go and then fry to submit. If the problem still
persists, then contact us.

21. After the primary user submission, a pop up appears asking the primary user to
“Please ask your partner to fill all their details.”



Review and Submit

Please ask your pariner to fill all their details.

22. After the user clicks on the pop up, user need to go to the home page.
pecfart test123indian g ~

pecfart test123indian

- ° (3 °
= s B -4 s, aapush itarian+123@gmail com
Paifing Detais Personal Parent Educational Employment
Information Organization Qualifcations Detais
Detais A Home
Q— O o o o ——
Achievements Fellowship Details Attschments Decarason Review ang = Logoul
Submit
NOTE

@ Both the fellows (from India and Germany) must individuzlly complefe their part of the application within the same appiication.

@ I you wish fo make any changes in the application, you may do s before final submission.

@ The final submission of ihe application will be done by the Primary applicant only.

@ ltis the responsibilty of the Primary applicant fo make sure that the application is compleled by hisher pariner before final submission.

@ Once submitied, the application cannot be further edited.

@ Applicants must strictly follow the instructions given for application submission. Failure to do so may result in cancellation of the application.

@ Iithere is a probiem in submitting, kindly press "CTRL+Shift+R" in one go and then iry fo submit. If the problem sill
persists, then contact us.

23. Once the user goes to the home page, he/she can see the status of the
application as “Draft” & can see the button “Edit”.
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24. Now the same process for filling the application form needs to be done by the
secondary/paired applicant.

25. After the secondary/paired applicant submits their part, only then the primary
applicant shall be able to do the final submission of the overall application.

26. After final submission, the user will get redirected to the home page and shall be
able to see the status of the application “View” & “Download”
button shall be used to see and download the submitted application.

& Dashboard Call Year: | 2025 ~
© cetrien () PecFar
7 FAOQ's

Application Deadline: 31 Dec 2026
@ Proposal Mo: IGSTC-08183

5 5tatus: Application Submitted

Ei Title of Project: test pecfar project 0

Wiew Download Application pdf



